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The Addictions Care Center
of Albany, Inc.





Job Title:  

Prevention Educator/ Coalition Coordinator
Job Code:

834500



CFR:  345
Program:
 
Community Education


Reports To:
 
CE Program Director

FLSA Status:
 
Non-Exempt

Licenses, Certificates, or Registrations:  Valid New York State driver license; reliable registered automobile. 


Education Requirements:  Bachelors Degree in Education, or Masters Degree in Education, Community Psychology or Substance Abuse Counseling.   CPP or CPS preferred.
Experience Requirements:  A minimum of two (2) years experience in a similar position in a substance abuse prevention program desirable. Experience teaching in school and group settings. 

Primary Purpose:  Prepare and present substance abuse prevention education programs to community groups, schools, after school programs or other locations as assigned. 

Duties and Responsibilities:   
Prevention Educator 
1. Prepare lesson plans and present Evidence Based programing to assigned groups, including classroom setting schools, after school settings, and Community Center programs.  Prevention Programming  will included:  An Apple A Day©, Active Parenting, Too Good For Drugs,Too Good For Violence,  Life Skills training and others Evidence programming to assigned groups.

2. Assists in the development, coordination, and delivery of education/prevention programs.

3. Identify or design appropriate educational materials. 

4. Network with other agencies, groups, and organizations within the substance abuse and human service fields.

5. Maintains required statistics and records. 

6. Assist as a facilitator for selected professional training seminars for the ACCA Professional Training Calendar.

7. Attends staff meetings and mandatory trainings.

8. Any other responsibilities/tasks as assigned by the Program Director

Northeastern Community Action Partnership Coordinator (NECAP) 40%
9. Conduct quarterly meetings with NECAP partners.

10. Maintain NECAP social media platforms and NECAP website.
11. Maintain required statistics and records. 

12. Network with other agencies, groups, and organizations within the substance abuse and human service fields.

13. Attend all related collaborative conference calls.
14. Assist in planning and delivering of community awareness activities and events.

15. Attends staff meetings and mandatory trainings.

16. Any other responsibilities/tasks as assigned by the Program Director.
Knowledge Required:  Knowledge of group behavior and dynamics, societal trends and cultures as related to substance abuse prevention education programs.  Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition, and grammar. 

Language Requirements:  Knowledge of the structure and content of the English language including the meaning and spelling of words, rules of composition and grammar.

Skill Requirements:  Writing – communicating effectively with others in writing as indicated by the needs of the audience.  Active and reflective listening – to what other people are saying and asking questions as appropriate.  Teaching in group and school settings.   Proficiency in computer applications especially in Microsoft Office software.
Abilities:  Ability to work with a diverse population of urban, suburban and rural cultures and with clients from varying socioeconomic backgrounds.
1. Oral Expression - to communicate information and ideas in speaking so others will understand.

2. Oral Comprehension - to listen and understand information and ideas presented through spoken words and sentences.

3. Written comprehension - to read and understand information and ideas presented in writing.

4. Speech clarity - to speak clearly so that it is understandable to the listener.

5. Reasoning - to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

Physical Demands:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. 

While performing the duties of this job, the employee is required to: drive an automobile; stand; walk; use hands to finger, handle, or feel; reach with hands and arms.  Specific vision abilities required by this job include close vision, distance vision, color vision, depth perception, and ability to adjust focus.

Work Environment:  The work environment characteristics described here are representative of

those an employee encounters while performing the essential functions of this job. The noise level in the work environment is usually moderate.
I have received a copy of this job description and I agree to read it and become familiar with its contents.
I understand that the ACCA, Inc. may make changes to this job description as may be required.

EMPLOYEE NAME (print)___________________________________________________________________________  

SIGNATURE









DATE


Revised:  October 2018, 5/2016
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